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Stone Chambers Pupillage Application Form
Instructions

1. This is the application form for a pupillage commencing at Stone Chambers in October 2013.  When completing it please take account of the assessment criteria which are listed on the next page.

2. To assist those reading it, your application should be typed.  We will take into account how you present information on this form in assessing your application.

3. Where a limit on the number of words to be used is imposed, any text which exceeds the stated maximum will regrettably be disregarded.

4. Application forms should be received by 4pm on Friday 24th February 2012.  We regret to say that we cannot accept late applications save in very exceptional circumstances.  Applications may be submitted by email to pupillage@stonechambers.com or in hard copy marked for the attention of the Pupillage Committee at Stone Chambers, 4 Field Court, Gray’s Inn, London WC1R 5EF.  We are unable to accept applications by fax.

5. To assist you, we have attached 2 proforma letters for you to send to your referees.  Please fill your name in where indicated and send them to your referees.  Please ask your referees to make sure that the references are returned to us as soon as possible and in any event by 4pm on Friday 24th February 2012.  Please provide your referees with a stamped envelope addressed to the Pupillage Committee at the above address.

Assessment Criteria
6. We seek pupils who combine strong intellectual discipline with commercial flair. The minimum degree is a good 2.1 honours degree. Postgraduate qualifications and legal or commercial experience are an advantage.  We aim to recruit at least one junior tenant every year; pupillages are only offered to those candidates considered to be potential future members of chambers.

7. We apply the same assessment criteria to our applicants for pupillage as we apply in our selection of potential tenants. They are:
a. Intellect: a sound legal knowledge coupled with a capacity to rapidly digest large quantities of information and identify key issues;

b. Written skills: ability to prepare clear, precise and accurate written work;

c. Advocacy skills: ability to confidently and attractively present an argument orally;
d. Commercial awareness: an understanding of the commercial considerations underpinning legal disputes;
e. Motivation: level of drive and determination;
f. People skills: ability to interact effectively with others;
g. Judgment: ability to apply common sense, remain pragmatic and give practical advice;
h. Integrity: being honest and straightforward.

8. We are committed to the Equality and Diversity Code of the Bar Council and diversity and will select candidates for both pupillage and tenancy solely on merit based on the assessment criteria set out above.  
9. We will consider any reasonable adjustments needed to ensure that you can participate in our selection process fairly.  Please inform us of any arrangements which you might need.

What happens next?
10. After the application deadline we will review the applications and select about 20 candidates to undertake a piece of written work.  This stage of the application process will take place between 27th February and 2nd March 2012.
11. Following the written work stage we will invite about 8 to 10 candidates for interview between 7th and 14th March 2012.  The interview will be conducted by a panel of Members of Chambers.  It will be split into two stages; first you will be asked questions about a legal problem which you will be provided with in advance of the interview and then you will be asked some more general questions about your experience and suitability for a pupillage at Stone Chambers.
12. We expect to let candidates know the outcome of the interview on or shortly after 16th March 2011.

Feedback

13. We regret that we are unable to enter into correspondence with unsuccessful candidates.  Given the high volume of applications which we receive, it is simply not possible as a matter of practicality to enter into individual correspondence with unsuccessful candidates.  We therefore ask that you do not request feedback.
APPLICATION FORM
Personal Details
	Title:
	

	Forenames:
	

	Surname:
	

	Address:
	

	Postcode:
	

	Email:
	

	Telephone:
	

	Mobile:
	


Education
Please provide details of all qualifications from AS Level onwards, including any breakdown of law qualifications and grades to date:

	
	Institution:
	Qualification
	Grades

	AS Levels:
	
	
	

	A Levels:
	
	
	

	Further Education:
	
	
	

	Academic Prizes:
	
	
	


Bar Professional Training Course
	
	Please tick the relevant box
	Further information (break down of grades, predicted grade, prizes, course provider and location etc.)

	I have completed the BPTC
	
	

	I am currently undertaking the BPTC
	
	

	I have a place on a forthcoming course
	
	

	I have applied for a place on a forthcoming course
	
	


Employment History
	Dates:
	Employer & Location:
	Description:

	
	
	

	
	
	

	
	
	


Please provide information about your legal experience and knowledge (mini-pupillages, vacation placements, participation in mooting competitions etc.).
Word limit: 350 words

	


Please provide information about your other interests beyond the law.
Word Limit: 250 words

	


How do you see your career at the Bar developing and in which areas of law?

Word limit: 250 words

	


Why do you think we should select you for pupillage at Stone Chambers?

Word limit: 500 words
	


Referees
Please provide contact details for two referees.  At least one referee must be an academic lawyer unless it is impracticable to obtain such a reference.  Where it is impracticable to obtain a reference from an academic lawyer please explain why in the Additional Information section of the table below.

	
	Referee A
	Referee B

	Name
	
	

	Address
	
	

	Telephone Number
	
	

	Email address
	
	

	Additional Information
	
	


Please provide each of your referees with a copy of the standard form letter attached with this Application Form and please ensure that your referees provide us with their reference by the 24th  February 2012.
Declaration

1. I confirm that the information given in this application is true.

2. I confirm that I have read Stone Chambers’ Data Protection Act 1998 Notice and that I agree that Stone Chambers may process personal data relating to me in accordance with the conditions contained in that Notice.

Signature of applicant:

Print name: 
Date:


Data Protection Act 1998 notice

1. Nature of the act

The Data Protection Act 1998 concerns the provision and use of personal information by organisations and individuals.  It provides in relation to personal information held about individuals that:

	· The data must be held only when necessary;
	· The data should be shown to third parties only with the individual's permission or with justification;

	· The fact that data is held should be known to the individual;
	· Subject to some exceptions, the data must be available for the individual's inspection;

	· The reasons for holding the data should be explained to the individual;
	· The individual may request amendment or destruction of the data.

	· The data should be accurate;


2. Data held by Stone Chambers

Stone Chambers must hold and process data relating to applicants for pupillage in order to carry out its selection process and comply with barristers' obligations under the Bar Council's Code of Conduct, to comply with health and safety and other laws and regulations, and to ensure the security and well-being of staff and students. Data on applicants will not be held for any longer than is necessary to carry out these objectives and, in any event, for not longer than 3 years.

3. Conditions of application

It is a condition of all applications for pupillage at Stone Chambers that applicants agree that, where relevant for the purposes mentioned above, the following data may be retained and used in accordance with the Data Protection Act 1998:

	· Personal details
	· Information on interests and hobbies

	· Photographs (if provided)(please note we do not wish to be provided with photographs)
	· Information on ethnic origin (for Equal Opportunities monitoring)

	· Financial information
	· Dietary requirements

	· Academic marks
	· Information on disability

	· Appraisals
	· Information relating to health

	· References
	· Any other information which you provide to Stone Chambers, or which is provided to Stone Chambers by others on your behalf or in relation to your application

	· Religious belief 
	

	· Disciplinary information
	

	· Information relating to criminal offences or convictions


Stone Chambers Equal Opportunities Monitoring Form

Stone Chambers is committed to equality of opportunity. To assist us in ensuring that our application and selection procedures are achieving this aim, we would be grateful if you could complete and return this monitoring form. This form is for the internal use of Stone Chambers only and will not be disclosed or used for any purpose other than monitoring.

Date of birth:
Sex: Male / Female

Disability:

· Do you consider yourself disabled?
YES/NO

· Are you registered disabled?
YES/NO

How would you describe your ethnic origin? Please indicate one of the following categories:

· White

· Black-African

· Black-Caribbean

· Black—other (please state)

· Indian

· Pakistani

· Bangladeshi

· Chinese

· Asian-other

· Other (please specify)

Please note that these categories are prescribed by the Bar Council. They do not refer to your place of birth, citizenship or nationality, but to the ethnic group to which you belong. No distinction is made between British and foreign born persons.

Please return this complete application to the Pupillage Committee, Stone Chambers, 4 Field Court, Gray’s Inn, London WC1R 5EF.
To whom it may concern

Re:
_____________________________________

Dear sir or madam,

Application for a Reference

You have been put forward as a referee by the above named applicant to assist them with their application for pupillage at Stone Chambers commencing October 2013.

We should be most grateful if you would provide us with your confidential assessment of the applicant by reference, where possible, to the assessment criteria listed below, giving examples of the applicant's actions and achievements where appropriate.

The criteria are:

a. Intellect: a sound legal knowledge coupled with a capacity to rapidly digest large quantities of information and identify key issues;

b. Written skills: ability to prepare clear, precise and accurate written work;

c. Advocacy skills: ability to confidently and attractively present an argument orally;

d. Commercial awareness: an understanding of the commercial considerations underpinning legal disputes;

e. Motivation: level of drive and determination;
f. People skills: ability to interact effectively with others;

g. Judgment: ability to apply common sense, remain pragmatic and give practical advice;

h. Integrity: being honest and straightforward.

Please add any other information which you think will assist us to make a fair and accurate assessment of this applicant.

I should be most grateful if you could reply to Stone Chambers Pupillage Committee as soon as possible, and, in any event, by 24th February 2012, after which we will begin short-listing candidates for interview. We have asked the applicant to provide you with a suitable stamped addressed envelope.

Thank you for your help.

Yours faithfully,

Stone Chambers Pupillage Committee
To whom it may concern

Re:
_____________________________________

Dear sir or madam,

Application for a Reference

You have been put forward as a referee by the above named applicant to assist them with their application for pupillage at Stone Chambers commencing October 2013.

I should be most grateful if you would provide us with your confidential assessment of the applicant by reference, where possible, to the assessment criteria listed below, giving examples of the applicant's actions and achievements where appropriate.

The assessment criteria are:

a. Intellect: a sound legal knowledge coupled with a capacity to rapidly digest large quantities of information and identify key issues;

b. Written skills: ability to prepare clear, precise and accurate written work;

c. Advocacy skills: ability to confidently and attractively present an argument orally;

d. Commercial awareness: an understanding of the commercial considerations underpinning legal disputes;

e. Motivation: level of drive and determination;

f. People skills: ability to interact effectively with others;
g. Judgment: ability to apply common sense, remain pragmatic and give practical advice;

h. Integrity: being honest and straightforward.

Please add any other information which you think will assist us to make a fair and accurate assessment of this applicant.

I should be most grateful if you could reply to Stone Chambers Pupillage Committee as soon as possible, and, in any event, by 24th February 2012, after which we will begin short-listing candidates for interview. We have asked the applicant to provide you with a suitable stamped addressed envelope.

Thank you for your help.

Yours faithfully,

Stone Chambers Pupillage Committee
 Stone Chambers, 4 Field Court, Gray’s Inn, London WC1R 5EF

Tel: 020 7440 6900
www.stonechambers.com
Fax: 020 7242 0197



